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and employees, including possible vio-
lations of 18 U.S.C. 207 by former offi-
cers and employees. Guidelines issued
by the Attorney General require re-
porting of such allegations or com-
plaints to the local office of the appro-
priate investigative agency, the United
States Attorney for the district in
which the violation occurred or is oc-
curring and the appropriate division of
the Department of Justice.

(b) Report of referral. When any mat-
ter involving an alleged violation of
Federal conflict of interest law is re-
ferred pursuant to 28 U.S.C. 535, the
agency shall concurrently notify the
Director of the Office of Government
Ethics of the referral and provide a
copy of the referral document, unless
such notification or disclosure would
otherwise be prohibited by law.

(c) Disposition reports. (1) Where there
has been notice that the matter re-
ported under paragraph (b) of this sec-
tion will not be prosecuted, the agency
shall promptly notify the Director of
that fact, the date of the decision and
any disciplinary or corrective action
initiated, taken or to be taken by the
agency.

(2) When the agency is notified or
learns from the Department of Justice
that an indictment has been handed up
and signed or an information has been
filed, the agency shall promptly report
that fact to the Director. Thereafter,
the agency shall promptly notify the
Director of the final disposition of the
prosecution and of any disciplinary or
corrective action initiated, taken or to
be taken by the agency.

(3) When disciplinary or corrective
action is initiated or is to be taken, the
agency will notify the Director of the
final disposition of the matter.

[55 FR 1670, Jan. 18, 1990, as amended at 55
FR 21847, May 30, 1990]

Subpart G—Executive Agency
Ethics Training Programs

SOURCE: 57 FR 11890, Apr. 7, 1992, unless
otherwise noted.

§ 2638.701 Executive agency ethics
training programs; generally.

Each executive branch agency shall
maintain a program of ethics training

designed to ensure that all of its em-
ployees are aware of: the Federal con-
flict of interest statutes, located at
chapter 11 of title 18 of the United
States Code; the Principles of Ethical
Conduct, found in part I of Executive
Order 12674, as modified; the Standards
of Ethical Conduct for Employees of
the Executive Branch, codified at 5
CFR part 2635, and any agency supple-
mental regulation thereto; and how to
contact agency ethics officials when
the employee needs advice concerning
ethics issues. As a minimum, each
agency program shall consist of the
initial ethics orientation required by
§ 2638.703 of this subpart and the annual
ethics briefing required by § 2638.704 of
this subpart. For purposes of this sub-
part, the term ‘‘employee’’ shall in-
clude special Government employees
(as defined in 18 U.S.C. 202(a)) and offi-
cers of the uniformed services.

[62 FR 11312, Mar. 12, 1997]

§ 2638.702 Responsibilities of the des-
ignated agency ethics official; re-
view by the Office of Government
Ethics.

It shall be the responsibility of the
designated agency ethics official of
each executive agency or his or her
designee to make any written deter-
minations provided for in this subpart
and to:

(a) Direct the agency ethics training
program to ensure that it meets the re-
quirements of E.O. 12674 (as modified
by E.O. 12731) and of this subpart and
that the course content is legally cor-
rect;

(b) Ensure the availability of quali-
fied individuals to meet the annual
ethics briefing requirements of
§ 2638.704 of this subpart. For the pur-
poses of this subpart, the following
shall be considered qualified individ-
uals:

(1) The designated agency ethics offi-
cial described in § 2638.201;

(2) The alternate agency ethics offi-
cial described in § 2638.202(b);

(3) A deputy ethics official described
in § 2638.204;

(4) Any employee of the Office of
Government Ethics whose services are
made available by the Office of Govern-
ment Ethics; and
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(5) An individual determined by the
designated agency ethics official or his
or her designee to possess sufficient fa-
miliarity with the conflict of interest
statutes and standards of ethical con-
duct regulations applicable to agency
employees to respond to routine ques-
tions raised during briefing; and

(c) Develop each year a written plan
for annual ethics training to be con-
ducted by the agency. The written plan
for annual ethics training shall be com-
pleted by the beginning of the calendar
year covered by the plan. In developing
their written plans for annual ethics
training, agencies shall coordinate
with OGE where necessary. The plan
shall contain a brief narrative descrip-
tion of the agency’s annual ethics
training, and shall also include:

(1) An estimate of the total number
of agency employees who will be pro-
vided annual ethics briefings, includ-
ing:

(i) An estimate of the number of pub-
lic filers described in § 2638.704(b)(3) of
this subpart who must be provided an-
nual ethics briefings, including:

(A) An estimate of the number of
public filers to whom annual ethics
briefings will be presented verbally
with a qualified individual present in
accordance with § 2638.704(d)(2)(ii) of
this subpart;

(B) An estimate of the number of
public filers to whom annual ethics
briefings will be presented under the
exception provided at
2638.704(d)(2)(iii)(A) of this subpart; and

(C) An estimate of the number of spe-
cial Government employees who are
public filers to whom the annual ethics
briefing will be presented in accord-
ance with the exception provided at
2638.704(d)(2)(iii)(B) of this subpart; and

(ii) An estimate of the number of cov-
ered employees other than public filers
described in § 2638.704(b)(3) of this sub-
part who must be provided annual eth-
ics briefings, including:

(A) An estimate of the number of
covered employees who will receive a
verbal annual ethics briefing in accord-
ance with 2638.704(d)(3)(ii) of this sub-
part;

(B) An estimate of the number of cov-
ered employees who will receive a writ-
ten ethics briefing in accordance with
2638.704(d)(3)(i) of this subpart;

(C) An estimate of the number of cov-
ered employees who will receive a writ-
ten ethics briefing in accordance with
the exception provided at
§ 2638.704(d)(3)(iii)(A) of this subpart;

(D) An estimate of the number of spe-
cial Government employees and the
number of officers in the uniformed
services who will receive a written eth-
ics briefing in accordance with the ex-
ceptions provided at § 2638.704
(d)(3)(iii)(B) and (d)(3)(iii)(C) of this
subpart; and

(E) An estimate of the number of cov-
ered employees who will receive a writ-
ten ethics briefing in accordance with
the exception provided at
§ 2638.704(d)(3)(iii)(D) of this subpart;
and

(2) Any other information that the
designated agency ethics official be-
lieves will facilitate OGE’s review of
the agency’s ethics training program.

[57 FR 11890, Apr. 7, 1992, as amended at 59
FR 12148, Mar. 16, 1994; 62 FR 11312, Mar. 12,
1997]

§ 2638.703 Initial agency ethics ori-
entation.

(a) Each new agency employee who
enters on duty shall, within 90 days of
the date of his or her entrance on duty,
be given:

(1) Except as provided in paragraph
(b) of this section, a copy of part 2635 of
this chapter, Standards of Ethical Con-
duct for Employees of the Executive
Branch, and any supplemental regula-
tion of the concerned agency;

(2) The names, titles, office address-
es, and telephone numbers of the Des-
ignated Agency Ethics Official and
other agency ethics officials available
to answer questions regarding the em-
ployee’s ethical responsibilities; and

(3) A minimum of one hour of official
duty time for the purpose of permitting
the employee to review the written ma-
terials furnished pursuant to this sec-
tion. If the agency provides verbal eth-
ics training during official duty time,
including a verbal ethics briefing pro-
vided in accordance with § 2638.704(d) of
this subpart, or a nominee or other new
entrant receives verbal ethics training
provided by the Office of Government
Ethics or the White House Office, the
period of official duty time set aside
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